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Policies and Procedures

Any change in your child’s contracted schedule must be approved by management in advance.

Please accompany child at all times while in the center.  Please do not allow them to run through the center unsupervised.

Your child’s care may not exceed 10 hours a day.

Tuition must be paid the first day of service.  Late payments will be charged $5.00 a day until payment is received.  If payment is not received by the end of the week, your child may not attend until balance is paid in full.

There is a $25 charge for any returned check.  After receiving two returned checks, payments must be made by money order or cash.

Two week notice must be given to withdrawal from The Devine School.  If a two week notice is not given, your deposit will be forfeited.  Credit days may not be used for the last two weeks of enrollment.  

The Devine School closes at 6:00 PM, so please plan on arriving at 5:50 PM so your departure will be on or before 6:00 PM.  There is a $1.00 per minute per child late charge beginning at 6:00 PM paid directly to staff who need to stay after 6:00 PM.

Sick Policy-The parent will be contacted to pick up your child if any of the following are present:  Fever over 101, unexplained rashes, diarrhea (twice in a day), vomiting, heavy/persistent cough, presence of green/yellow mucus or any other symptoms of a contagious illness.  The child may not return until all symptoms are no longer present for a 24 hour period. 

Medication will be administered as long as the following steps are followed:  Medication Log must be completed, medicine must be clearly labeled with child’s name, dosage must be in original container and placed in the medicine box located in your child’s room.  Please notify your child’s teacher of the medicine needed.  All medication MUST be taken home each night.
Please refer to The Devine School Parent Handbook for all policies and procedures.

By signing below, I understand and agree to adhere to the above stated policies & procedures.

_________________________________
_____________________
________________

Signature of parent/guardian



Print Name


Date
